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“Reading is Fundamental (RIF) brings the joy of reading and learning to children in need of support across the
country. With the help of thousands of RIF volunteers and local established chapters throughout the country in
schools, Head Start programs, community centers, health clinics, migrant camps, and homeless shelters, RIF
provides books and resources for supporting literacy to reach children wherever they are in need.”
(http://www.rif.org/about-rif/)

Procedure:

e The Child Development Services Director (CDSD) will be notified annually by RIF of grant opportunities
for book distribution across all centers. If grant funds are available, the CDSD will apply for the grant. If
the grant is awarded, the agency will accept the funded grant via a large shipment of children’s books.

e RIFBook distribution weeks will be listed on the Center-Based Calendar.

e Site supervisors will facilitate the planning of RIF distribution days and/or RIF classroom
celebration events at the center and classroom levels.

e Teachers will notify families at least 2 weeks before the scheduled date of the RIF distribution and/or
celebration day. Parents, other family members, and community volunteers will be invited to attend the
RIF event and read to enrolled children in the classroom.

e Teachers will ensure that participating family members complete the designated RIF sign-
in/participation sheet.

e Site supervisors will collect the RIF sign-in sheets and route to the CDSD within 2 days of the
completed RIF distribution event.

RIF Distribution Guidelines:

e Each classroom will provide a sufficient number of children’s books in English and Spanish for
children to select from for reading with an adult.

e Each child will be invited to read 3 books with an adult in the classroom. If a child does not wish to have
a book read to them by an unfamiliar adult, a classroom staff member will read with the child.

e Family members and volunteers will assist the children with selecting the books they would like to read.

e All adults who read books to children during the RIF distribution event will engage with the children at
their level, use a positive, soft tone of voice, use eye contact with the children, and model how to
appropriately use book orientation (cover first, left to right, turn each page, hold the book right side up,
etc.).

e An adult will assist each child with selecting one book for the child to take home once the child has read
with an adult. If a child does not wish to be read to by an adult, the child may look at books without
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adult assistance, or they may choose to only select a book to bring home and read with a family
member. Classroom staff, family members, and volunteers will support the child with their decision.
Once the children have selected a book to take home, they will be encouraged to, or receive adult
assistance with, writing their names in chosen books.

Classroom staff will maintain required adult to child ratios (1:10 or 1:4) and licensing requirements at all
times.
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