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Clackamas County Children’s Commission 

Subject: Lesson Plan Procedure  

Section: Education (HS/EHS) 

Date Revised:  7/24/2025 
Reviewed: 1/8/2026 

PC Approval Date (Policies Only): NA 

Regulation Reference: 1304.3(a)(5), 1304.20(b)(3), 1304.20(f)(1), 1304.21(a)(i), 

1304.21(a)(1)(ii), 1304.21(a)(1)(iii), 1304.21(a)(1)(iv), 1304.21(a)(2)(i), 1304.21(a)(5) (iii), 
1304.22(6)(b) 

 

Procedure: 

• All Head Start and Early Head Start classrooms will follow the Creative Curriculum Systems. Lesson plans 
must include elements of the Creative Curriculum®, health and nutrition content, mental health activities, 
Second Step, and Child Protection Unit lessons, and pedestrian safety activities.  

• Teachers will complete weekly lesson plans in the Creative Curriculum Cloud and meet all requirements 
in the Curriculum Requirements Checklist. The lesson plan will be submitted to the Site Supervisor each 
week. Teachers will review Site Supervisor feedback and will make adjustments accordingly.  

• Completed weekly lesson plans must be posted in every classroom by each Teacher every Monday morning 
before the start of classes.  

• The focus of Creative Curriculum System for Preschool Teaching Guides will be aligned with learning 
objectives that will include all classroom interest areas, lessons, and activities. Parent curriculum input will 
be obtained through family letters that introduce the current study and ask for parent/family input and 

support. The family letter activity will be listed on the Creative Curriculum lesson plan in the Family 
Partnerships section. 

i. Head Start will use Beginning of the Year (or First Six Weeks-Guided) study during the first 
six weeks of the school year. 

ii. Head Start will use Getting Ready for Kindergarten study during the last six weeks of the 
school year. 

• Site Supervisors will utilize the Curriculum Requirements Checklist to review lesson plans weekly, will 
provide feedback before lessons are posted in the classroom, and provide coaching to teachers regarding 
quality, accuracy, and completeness of lesson plan.  

• At the End of Month, Site Supervisor will submit one lesson plan with feedback given to teachers for 
Education Services Manager to review.  

• Teachers will document changes made to interest areas when needed in the Changes to Environment 
section of the of the curriculum plan. Changes in environment will include: lists of materials, books, toys or 
games that will be added to the learning environment. Materials will be changed or rotated monthly in 
relationship to the current study being investigated by classrooms.  

• Each class day will include the following experiences for all preschool children to participate in: large group 
time, small group time, read-aloud, outdoor experiences, exploration of interest areas, and special activities 
(as planned by the Teacher). For EHS, each day will include sensory experiences, music and movement, 
reading to individual children or groups, outdoor experiences, and exploration of interest areas. 

• All children will be provided with materials, lessons and activities that are open-ended and developmentally 
appropriate. Coloring books or pages, ditto letter/number books, pre-drawn patterns or pre-cut shapes, 
worksheets or other dittos and adult-made models will not be used in any areas of Head Start or Early 
Head Start classrooms. (See guidance: Creative Curriculum for Preschool, volume 2, Interest Area’s page, 
frequently asked questions, page 344).  
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The following additional Creative Curriculum System for Preschool resources will be incorporated into 

weekly lesson plans to address math, literacy, fine motor, gross motor, and social emotional development: 

Mighty Minutes (during transitions), Book Discussion Cards (during read-aloud), and Intentional 

Teaching Cards (during small groups or free choice times). 

The following additional Creative Curriculum System for Infants, Toddlers, and Twos resources will be 
incorporated into weekly lesson plans: Sand/Water, Imitating/Pretending, Music/Movement, Outdoors, 

Stories/Books, Toys, Art, Engaging in Discovery and Tasting/Preparing Food. Mighty Minutes (during 

transitions), Hello Highlights, and Intentional Teaching Cards will also be used (during small groups or 
free choice times). 

• Lesson plan activities will address the following learning domains and dimensions: approaches to learning, 
cognition, math, science, art, music/movement, language/literacy, fine motor, gross motor, social emotional 
development, personal safety, and health.  

• Teachers may implement a classroom celebration of learning that targets family engagement at the end of a 
completed curriculum study. See the Classroom Celebration Policy for guidance. 

• Cooking projects listed on lesson plans will align with the Agency Food Policy, as well as individual children’s 
special dietary needs. Requests for materials needed to complete cooking projects must be submitted to the 
Site Supervisor no later than two weeks before the scheduled activity. The Site Supervisor will order cooking 
supplies via Monday.com ordering link. Supplies can be expected to arrive within a week via the food delivery 
vehicle. The Food Service Driver will leave supplies requested with the center's Cook or on the counter at 
centers with no cook. Cooking project supplies are ordered in real time once orders are received. 
Individualization for all children will be completed weekly through Teacher-directed activities in small group 
settings that will build upon children’s skills and knowledge. These activities will focus on specific learning 
domains, reflect current skill levels of children, incorporate developmentally appropriate practices, and be 
documented in the appropriate section of the weekly lesson plan template. Individualized activities will be 
indicated by having the child's initials in the activity description. Teachers will complete the Individualization 
weekly for children who require extra support in the following areas: CESD/IFSP, 
Social/Emotional/Behavioral, and Dual Language Learners. Activities related to these goals will be developed 
by the Teacher, utilizing the following tools: IFSP goals, CESD consultants’ monthly notes, S/E/B goals, DLL 

goals, and GOLD Individual Child Profile reports.  

• ReadyRosie is available for Teachers to use to engage families further in home to school connection and 
extending curriculum and learning activities into the child’s home environment.  

• Site Supervisors will participate in team meetings with classroom staff to foster deeper discussion about 
curriculum implementation, expanding upon children’s interests, extending the current study, and using 
school readiness data to plan intentional classroom activities.  


