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Procedure:

A Family Conference Form (FCF) and Individualized Curriculum/Child Goals will be completed for
each child according to the child’s program and age, as follows:

= 4-year-old children: Fall, Winter, and Spring
= 3-year-old children: Fall, Winter, and Spring.
= EHS children: Fall, Winter, and Spring.

For all enrolled children: The completed GOLD ® progress checkpoints will be used to generate the
FCF. The FCF and child goals will be developed in collaboration with the parent. The FCF and Parent
Contact Sheet/Home Visiting Documentation Form describing the child’s goals will be signed by the
parent and Teacher/EHS Family Support Specialist (FSS) during a home visit or parent/teacher
conference.

The FCF and child goals will be completed in English. Parents that speak Spanish will receive copies
of the forms that have the ability to be translated. Goals will be recorded in ChildPlus (CP) in English.
The Teacher/FSS will fill in the upper section of the FCF, documenting the child’s strengths (through
observation and assessment it will be discovered that the child has many strengths to choose from).
The FCF will include child strengths in each of the following developmental domains: Social
Emotional, Physical, Language, Cognitive, Literacy, and Mathematics. Two copies of the FCF will be
taken to the home visit or conference; one for the parent’s record and one for the child’s service
file.

The parent will provide input about the strengths of their child in the home environment and the
Teacher/FSS will document the parent input on the Parent Contact Sheet or Home Visit
Documentation Form.

The parent and Teacher/FSS will collaborate to develop and write goals for the child. Up to four (4)
child goals will be created and documented on the Parent Contact Sheet or Home Visit
Documentation Form. Goals will be developed that support the child to develop school and life
readiness skills. Child goals will be developmentally appropriate, attainable by the child, and written
in small increments. Goals will address a variety of learning domains. Goals may be aligned with IFSP
goals for children who have an IEP/IFSP.

After the FCF is reviewed with the parent and child goals are established, and the family comments
and observations are documented on the appropriate form, the child’s goals and individualized plan
are complete. The information will be entered into ChildPlus (for guidance refer to the ChildPlus
Data Entry Instructions sheets).

All child goals will be recorded as an event in the Education tab of ChildPlus. When the child has
fully achieved a goal, the date that the child met the goal will be written next to the goal on the
Parent Contact Sheet/Home Visit Documentation Form and recorded in ChildPlus.

At the home visit or conference that follows the next round of progress checkpoints, the teacher or
family coach will review the previous FCF /Individualized Curriculum with the parent, based on the



most previous checkpoint period. Child goals will be reviewed, and any goal that the child has
attained will be documented as ‘“fully achieved’ on the PCS or Home Visit Documentation Form and
in ChildPlus. A new FCF/Individualized Curriculum and updated child goals will be reviewed,
completed and documented on the appropriate home visiting or conference form, based on the
most recent progress checkpoint period.

Teachers will complete the FCF/individualized curriculum during scheduled Education home visits
and parent/teacher conferences during the program year with each enrolled family. FSSs and EHS
Combo Teachers will complete the FCF/individualized curriculum process at regularly scheduled
home visits.

If a child’s date of entry into CCCC is longer than two weeks before the end of a progress checkpoint
season, an FCF/Individualized Curriculum will be completed for that checkpoint season (home base:
3 weeks).

If a child’s entry date into CCCC is 2 weeks or less before the end of a progress checkpoint term,
checkpoints will not be rated until the next program term. A Teacher or FSS may choose to use a
blank FCF from Teaching Strategies to document any immediate goals that have been developed in
collaboration with the parent.

If a child transfers from one CCCC site to another CCCC site midway through a checkpoint season,
the current Teacher or FSS contact the new Teacher or FSS. The current staff member serving the
child/family will complete the progress checkpoints and may help to determine the
FCF/Individualized Curriculum and child goals. The new staff member will complete the home visit
or parent/teacher conference to review the FCF and child goals with the parent.

All completed FCFs will be entered in ChildPlus as an Individualized Curriculum event and uploaded
as an attachment in the Education tab.



