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Procedure:

Enrolled children will have a developmental and social-emotional screening completed using the ASQ-3 and
the ASQ-SE2 within 45 days of enrollment. If and when a parent refuses to complete the screening, the
refusal will be documented appropriately per Component Manager instruction.

e Parents will give consent for developmental screenings to take place upon enroliment.

e Children in EHS will have an ASQ-3 and ASQ-SE2 completed every 6 months, whenever possible.

e  Children in HS will have an ASQ-3 and ASQ-SE2 completed annually, whenever possible.
Before administering the developmental screenings, the Teacher/EHS Family Support Specialist (FSS) will
explain the purpose of the developmental screenings to the parent.
A child who has a low score in communication on the ASQ-3, whose parent indicates they have a concern,
will receive further screening in various aspects of speech acquisition, and a referral to ESD if appropriate.
The Clackamas Educational Services District (CESD) Articulation Quick Screen will be used for HS children
with English as their primary language, and the Spanish Preschool Articulation Screen will be used for
Spanish-speakers.
The Teacher/FSS will score the screenings and explain what the scores indicate during the visit with the
parent. The staff will record on the Developmental Screening Form whether the child is within the standard
limits or is outside the standard developmental limits for a child of their age (whether the child passed all
areas of the screening or scored low in one or more areas).
The Teacher/FSS will respectfully discuss the results of the screening with the parent, keeping in mind that
the parent is the first teacher of their child. Children who are found to be below the standard limit on either
speech screening will be referred to CESD, if approved by the parent. The staff will mark the box on the
Developmental Screening Form “Your child was found to be below...” (to indicate in the space provided
that they were below on the speech screen), and “we recommend a referral”. Staff will complete the CESD
Referral Form and the parent will sign before the referral can take place.
Head Start (HS) children who are outside the standard limit on the ASQ-3 in two areas will be referred to
CESD using the CESD Referral Form, if the parent gives written consent. If a child’s score is below the norm
in only the area of Communication, the child will also be referred to CESD (with written parent consent).
Supporting documentation (completed screenings and questionnaires) will be included in the referral
packet by the Teacher.
While at a home visit, FSSs will assist and support the parent to call CESD to refer their child for further
evaluation. They will also fill out the CESD Referral Form noting the child’s enrollment in EHS and recording
the results of the phone call, if the parent gives written consent. (Follow the above procedure for recording
and discussing with the parent a score outside the standard limit.)
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For center-based students whose scores fall below the limit in any area and are not referred to CESD, the
Teacher will complete an ASQ-3 re-screen within 6 to 8 weeks of the original ASQ-3 completion date in the
areas where the child’s scores were low. The Teacher will ensure that the correct ASQ-3 tool is used at the
time of the re-screen, to reflect the child’s current age.

A child whose scores are in the grey area of the ASQ-3 and/or is referred to CESD will also be discussed in
case management meetings, as needed.

For HS children who do not pass an ASQ-3 and an ESD referral will not be completed, a re-screen of the
ASQ-3 will be completed within 6-8 weeks by the Teacher.

The Teacher/Family Educator will follow the ChildPlus Data Entry Instructions for documenting the process
of resolving grey area ASQ-3/ASQ-SE2 scores.

When a parent rejects a referral to CESD, the Teacher will check the box on the Developmental Screening
Form that states, “Do not refer my child to CESD.”

The Teacher/Family Educator will mark the Developmental Screening Form as ‘Above’ when children’s
scores are above the standard limit on the ASQ-3 and ASQ-SE in all areas.

The Teacher/Family Educator will mark the Developmental Screening Form as ‘Below’ when children’s
scores are below the standard limit in any area of the ASQ-3 and will record all specific areas where the
child’s scored low (this includes the area of Social Emotional if a score is above the cutoff of the ASQ-SE2)
Children with an elevated ASQ-SE2 score, with no other identified delay(s) on the ASQ-3, will be referred to
the Mental Health Specialist, as necessary. The Teacher/FSS will follow the Mental Health Referral process.
If there is a need for both a CESD and an MH Referral for a child, staff will consult with their direct supervisor
before completing referrals.

The Teacher/FSS will document the developmental screenings, results, referrals, and/or refusals on the
Parent Contact Sheet (center-based) or Home Visit Documentation Form (home-based) and complete data
entry in ChildPlus.

When a referral to CESD is needed, the Teacher/FSS will follow the CESD Referral Process Instructions.

All developmental screening documentation (completed forms) will be uploaded into ChildPlus.

All referrals to CESD will be entered as a ‘CESD Referral’ Event in the Education tab of ChildPlus by the
Teacher/FSS.
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