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Procedure:  

Classroom daily schedules that are balanced, establish a sequence for routines and experiences, offer children 

choices and a range of activities, and meet the children’s individual and group needs will be developed and 

consistently implemented.    

For Early Head Start Infants and Toddlers:   

CCCC recognizes that the daily schedule for infants and toddlers orders the events that take place each day, 

outlines how daily events are expected to flow, defines the order in which they happen, and specifies duration 

(although not necessarily the exact times).  Schedules for infants will fit their own individual patterns and will be 

anchored by their primary caregiver.  Caregiving routines, such as: diapering, meals, naps, and play will happen 

when and as children need them.  

• Major events will occur in the same order every day and a written schedule will be posted in the classroom.  

• Visual picture schedules will be posted at children’s eye level.  

• There will be sufficient time for routine care and transitions from one event to the next.  

• A balance between active and quiet times will occur daily.  

• Opportunities to be alone, with a familiar adult, and with small groups of children will be incorporated.  

• Opportunities to spend time outdoors will occur daily.  

• Classroom group times will not exceed 10 minutes.  Children may or may not attend depending on their 

individual needs.    

For Head Start classrooms:   

• A written daily schedule will be posted in the classroom.  It will be predictable while also allowing for 

flexibility.  

• A visual picture schedule will be posted in the classroom at children’s eye level that matches the posted 

written daily schedule.   

• Daily schedules will include an established sequence for routines and experiences. Included in daily 

classroom schedules will be consistent times of when activities will occur in the classroom (i.e. arrival time, 

8:15-8:30; transition, 8:30-8:35; breakfast, 8:40-9:00).   

• Classroom daily schedules must include a balance of teacher-directed and child-initiated activities, as well 

as a balance of active and quiet or calming activities. The amount of time children spend in teacherdirected 

activities must not exceed a total of 90 minutes for half day classes, and 2.5 hours for duration classes.   

• A minimum of 45 minutes will be allotted for free choice play. Transition times (such as clean up) will not 

be included in the minimum time allowed for children’s free choice play.   



• A minimum of 45 minutes per 3 hours of class time will be allotted for large motor play (gym or 

playground). Transition times (such as clean up and lining up) will not be included in the minimum time 

allowed for children’s large motor play.   
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Structured, large group times will be a maximum of 15 minutes in length.   

• Classroom daily schedules will include times for intentionally teaching literacy and math skills on a daily 

basis.   

• For meal times, children must be provided sufficient time to eat. Breakfast, afternoon snack and lunch meal 

times will be at least 20 minutes in length.   

• Rest/quiet time in HS duration classrooms will be an appropriate length of time in relation to the daily class 

schedule. A rest time of 30-60 minutes is recommended (refer to the Rest/Quiet Time Procedure for more 

information).   

  

For a sample classroom daily schedule, refer to The Creative Curriculum®, Volume 1: The Foundation.   
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