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Clackamas County Children’s Commission 

Subject: Child Assessment Procedure  

Section: Education (EHS/HS) 

Date Revised: 3/21/2025 
Reviewed: 1/8/2026 

PC Approval Date (Policies Only): n/a 

Regulation Reference: §1302.33 

Procedure: 

For enrolled children:  
 

• MyTeachingStrategies® will be utilized by EHS Family Support Specialists (FSS) and Teachers to assess 
enrolled children’s continuing development.  

• Critical dates for completion of MyTeachingStrategies® data entry and progress checkpoints will be 
listed on the Home-Based and Center-Based calendars to take place three times per year. 

• Teachers/FSSs will ensure that written, individualized child documentation is collected during class, 
home visits, and play groups daily. Photographs taken with the GOLD® documentation app may also 
be used, only as additions to written child observations, and only conducted with agency technology 
equipment.  

• Teachers/FSSs will enter collected child observations weekly into MyTeachingStrategies®.   

• Teachers/FSSs will collect and enter multiple, quality, individualized child observations in each 
dimension of MyTeachingStrategies® during all checkpoint seasons a child is enrolled and will 
complete the following activities:  

o Education staff will ensure that written child observations are collected daily in class.  
o Teachers/FSSs will place children along the continuum for each objective and dimension 

selected as collected observations are entered into MyTeachingStrategies®.  
o A minimum of one piece of documentation (to include written anecdotes, photos, checklists, 

portfolios, dictation, and work samples) for every objective and dimension in the domains of: 
Social Emotional, Physical, Language, Cognitive, Literacy, and Math (objectives 1-23) will be 
collected and entered for every child during all checkpoint seasons that a child is enrolled, 
whenever possible.  

o A minimum of one piece of documentation for objectives 37 & 38 (English Language 
Acquisition) must be completed for all DLL children.  

o Best practice is for documentation for the objectives and dimensions of Spanish Language & 
Literacy to be completed for children who are determined as needing assessment in Spanish, 
whenever possible. 

o Documentation/child observations for enrolled children must be collected and entered 
before progress checkpoints are completed and finalized.  

• Teachers/FSSs will document children’s progress by finalizing progress checkpoints for enrolled 
children, English Language Acquisition (objectives 37 & 38) for DLL children, and Spanish Language & 
Literacy objectives and dimensions for Spanish speaking children, when applicable. 

• Family Conference Forms (FCF) will be created for each child after completion of each progress 
checkpoint assessment round.  
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• Dual Language Learners (DLL) who will be assessed in the Spanish language will be determined by the 
Teacher/FSS by using the MyTeachingStrategies®/Manage Children features:  

o The Home Language survey will be completed for each child 
o For children whose Home Language survey scores are 2.0 or higher and whose primary 

language is Spanish, the Teacher/FSS will select ‘YES’ under ‘Assess this child using the Spanish 
Language and Literacy objectives?’. In this circumstance, the Assess by 
MyTeachingStrategies® system will automatically determine that these children will be 
assessed in the English Language Acquisition objectives for learning (37 & 38).  

o For children whose Home Language survey scores are 2.0 or higher, and their home language 
is other than English or Spanish, they will also be assessed in the English Language Acquisition 
objectives for learning (37 & 38).  

o Teachers/FSSs will ensure that child documentation and progress checkpoints are completed 
for all children in the Spanish Language and Spanish Literacy areas who have been identified 
through the Home Language Survey process as described above, as appropriate. 

• DLL children’s knowledge and skills in all learning domains will be assessed in the language or 
languages that best capture the child’s development.  

• Classrooms, whenever possible, will be provided with at least one Spanish speaking staff member to 
assist with child assessment in Spanish.  

• If a child enrolled in a center-based option requires a classroom variation consisting of weekly home 
visits, information gathered on home visits will be used to generate child documentation, progress 
checkpoints and Family Conference Forms.  

• If a child’s date of entry into the program is two weeks or longer before the end of a progress 
checkpoint season, the progress checkpoints for that season must be finalized.  

• If a child’s entry date into the program is less than two weeks before the end of a progress checkpoint 
season, checkpoints will not be finalized for that child during that specific progress checkpoint season. 
These children will be assessed during the next progress checkpoint season. 

• The MyTeachingStrategies® Individual Child Profile will be created and uploaded into the Education 
section of ChildPlus in the following situations: 

o When a child leaves the program during the current program year (dropped children) 
o At the end of the program year for all currently enrolled children 
o When a child transitions from EHS to HS 
o When a child transfers from EHS Home Based services to Center Based services 

 


