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Procedure:

All CCCC center-based families that enter the program at the beginning of the program year will receive

two teacher home visits, 1.5 hours in length and two parent/teacher conferences, 30 minutes in length, per

year. Home visit and conference dates will be adjusted according to each child’s entrance into the

program. Home visits will be completed in the family home to the greatest extent possible, and

exceptions must be approved by the Site Supervisor after appropriate attempts to schedule the visit in the

home.

*  First Home Visit - teacher and/or parent will:

(0]

Complete an ASQ-3 o Complete an ASQ-SE 2 (if not completed during summer
orientation) o Complete a Developmental Screening Form, signed by the parent
Complete a Clackamas Education Service District (CESD) Articulation Quick Screen
and/or CESD Referral, to be signed by the parent (if applicable) (refer to the
Developmental Screening Procedure for more information)

Begin discussing and planning transition activities for children 30 months or older
(if applicable)

Complete a Teacher-Parent Contact Sheet (Home Visit 1) form - signed by teacher and
parent

Complete ChildPlus data entry instructions for Teacher Home Visit 1 (ASQ, ASQSE, 1%
Education Home Visit)

Upload all completed home visit paperwork into appropriate tabs of ChildPlus

Place completed Home Visit 1 forms in child’s physical file

*  First Parent/Teacher Conference - teacher and/or parent will:

(0}

Create the GOLD® Family Conference Form (based on Fall progress checkpoints) and
provide a copy to the parent

Collaborate with the parent to create four (4) Head Start Child Goals or two (2) Early
Head Start (EHS) Child Goals (refer to the Family Conference Form and Child Goals
procedure for more information)

Discuss ASQ-3 re-screen information (if applicable) o Discuss CESD referral
information (if applicable)

Provide ASQ-3 intervention activity handout specific to each child’s age that the
parent/child can work on at home.

Discuss and plan transition activities for children 30 months or older (if applicable) o
Complete and review Teacher Parent Contact Sheet (Conference 1), signed by the parent
Complete ChildPlus data entry instructions for Teacher Conference 1 (Teacher Family



Goal, HS Child Goals, 1% Parent Conference, 1% Individualized Curriculum)
o Upload all completed conference paperwork into appropriate tabs of ChildPlus
o Place completed Conference 1 forms in child’s physical file

Second Home Visit - Teacher and/or parent will:

o Review GOLD® Family Conference Form (based on Winter progress checkpoints) o
Review and update 4 established Head Start Child Goals or 2 established EHS Child
Goals, in collaboration with the parent

o Discuss ASQ-3 re-screen results (if applicable)

o Discuss referral to CESD (if applicable)

o Discuss and plan transition activities for children 30 months or older (if applicable) o
Review the Kindergarten Start Up chart (Parent Version), and provide the parent with a
copy (For Head Start Children only)

Complete and review Teacher Parent Contact Sheet (Home Visit 2), signed by the parent

o Complete ChildPlus data entry instructions for Teacher Home Visit 2 (Teacher Family
Goal, HS Child Goals, 2" Individualized Curriculum, 2"! Education Home

Visit)

o Upload all completed home visit paperwork into appropriate tabs of ChildPlus

o Place completed Home Visit 2 forms in child’s physical file

Second Parent/Teacher Conference:
For EHS children the Teacher and parent will:

o Review the 2 EHS Child Goals established during the first parent/teacher conference and
determine whether or not the child has attained the goal(s), and establish new goals if
goal(s) were attained.

o Create and review a GOLD® Family Conference Form (based on Spring progress
checkpoints), signed by the teacher and parent

o Review completion of transition activities for children 30 months or older (if applicable);
finalize any plans for remaining transition activities

o Complete and review the Teacher-Parent Contact Sheet (Parent Conference 2), signed by
the teacher and parent

o Complete ChildPlus data entry instructions for Teacher Conference 2 (Teacher Family
Goal, HS Child Goals, 3™ Individualized Curriculum, 2™ Parent Conference)

o Upload all completed conference paperwork into appropriate tabs of ChildPlus

o Place completed Conference 2 forms in child’s physical file

o Refer to the Transition Procedure for more information

For class age Three-Year old children in HS, the Teacher and parent will:

o Review the 4 Head Start Child Goals established during the first parent/teacher
conference and determine whether or not the child has attained the goal(s), and establish
goals for the family to work on with the Head Start child over the summer

o Create and review a GOLD® Family Conference Form (based on Spring progress
checkpoints), signed by the teacher and parent

o Review the Kindergarten Start Up chart (Parent Version)



o Complete and review the Teacher-Parent Contact Sheet (Parent Conference 2), signed by
the teacher and parent

o Complete ChildPlus data entry instructions for Teacher Conference 2 (Teacher Family
Goal, HS Child Goals, 3™ Individualized Curriculum, 2™ Parent Conference)

o Place completed Conference 2 forms in child’s physical file

o Upload all completed conference paperwork into appropriate tabs of ChildPlus

o Refer to the Transition Procedure for more information

* For class age Four-Year old children in HS, the Teacher and parent will:

o Review the 4 Head Start Child Goals established during the first parent/teacher
conference and determine whether or not the child has attained the goal(s)

o Complete and review Kindergarten transition paperwork/reports (including the Child
Behavior Rating Scale), signed by teacher and parent; provide parent with a copy to
send to child’s receiving elementary school where the child is expected to attend
Kindergarten o Provide the parent with the ASQ-3 intervention activity handout

specific to the child’s age and a copy of Kindergarten Start Up chart (Parents Version)

o Complete and review the Teacher Parent Contact Sheet (Teacher Conference 2), signed
by the teacher and parent

o Complete ChildPlus data entry instructions for Teacher Conference 2

o Place completed Conference 2 forms in child’s hard file
o Upload all completed conference paperwork into appropriate tabs of ChildPlus
o Refer to the Transition Procedure for more information

Schedule of home visits and conferences: The number of home visits and conferences to be completed for
children who enter the program throughout the program year will be determined by the following
schedule:

* Ifachild’s entry date is within the first 30 days of the start of the program year:
o The teacher will complete Home Visit 1 within two weeks of the child’s entry date
o  The teacher will complete Conference 1 during the Conference 1 period
o  The teacher will complete Home Visit 2 during the Home Visit 2 period
0

The teacher will complete Conference 2 during the Conference 2 period

» Ifachild’s entry date is after the first 30 days of the program year, but within 90 days of the start
of the program year:
o The teacher will complete Home Visit 1 within two weeks of the child’s entry date
o The teacher will complete Home Visit 2 during the Home Visit 2 period (use CONF 1
PCS)
o The teacher will complete Conference 1 during the Conference 2 period (use CONF 2 PCS)
» Ifachild’s entry date is within 150 days of the start of the program year and at least 2 weeks
remain in Winter child assessment period:

o The teacher will complete Home Visit 1 within two weeks of the child’s entry date



0 The teacher will complete Home Visit 2 during the Home Visit 2 period (use CONF 1

PCS)

o  The teacher will complete Conference 1 during the Conference 2 period (use CONF 2

PCS)

If a child’s entry date is 180 days or more after the start of the program year:

0 The teacher will complete Home Visit 1 within 2 weeks of the child’s entry
date (use HV 1 PCS)
o The teacher will complete Home Visit 2 by the last day of school (use CONF

2 PCS)

Center Based Parent Educational Contact Schedule (September through June):

15t Home Visit

* ASQ-3

* ASQ-SE 2 (if not
already completed)
1 Developmental

Screening Form

* EHS: Transition
activities

* Attendance
Brochure

* Celebration Policy

1%t Conference

Teacher FASN entry
scores

Teacher Family Goal
GOLD® Family
Conference
Form/strengths of
child

4 School Readiness
HS Child Goals or 2
EHS Child Goals
EHS: Transition
activities

HS Only:
Kindergarten Start
Up chart (Parents
Version) (HS Only)
Attendance
Brochure

2" Home Visit

* GOLD® Family
Conference
Form/strengths of
child

* Review/update
Teacher Family
Goal

* Review/update
Child Goals

* EHS: Transition
activities

e HS Only:
Kindergarten Start
Up chart (Parents
Version) (HS
Only)

+ Attendance
Brochure

2 Conference

GOLD® Family
Conference
Form/child strengths
(returning children)
Review/update Child
Goals

K transitioning
children: Portfolio
items

HS Only:
Kindergarten

Start Up chart
(Parents Version)
EHS: Transition
activities
Transitioning to K:
only: Child Behavior
Rating Scale




