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Guidelines:

CCCC, in an effort to provide a clean, safe and sanitized environment for our children, requires agency staff to
complete routine cleaning, disinfecting, and/or sanitizing of high-touch areas at each location.

It is important for agency staff to follow the following guidelines:

e Follow agency procedure for the proper mixing of solutions.

e Assign responsibility for mixing of solutions. The staff member who is mixing the solution must use a test
strip to verify the strength of the mixture, and document on the Bleach Mixture Log.

e Set up a specific location for mixing the solutions.

e Keep all cleaning products inaccessible to children.

e Keep the solutions out of direct sunlight to preserve the effectiveness of the chlorine and check expiration
date.

e Mix fresh solutions daily.

e All bottles must be labeled with the manufacturer’s label or label created by the staff member
responsible for mixing solutions.

e Cleaning logs are posted in the classroom, kitchen, and changing area and should be completed per the
instructions (schedule, content, etc.).

Cleaning Procedure
Items should be cleaned when an area needs to be washed and rinsed to remove visible soil and debris.
To clean an area, staff should:

e Spray the area with the cleaning solution

e Wipe the area with a clean linen or single-use paper towel
e Spray the area with clean water

e Wipe the area with a clean linen or single-use paper towel

Cleaning Solution — Mixture of dish soap and water

Sanitizing Procedure

Sanitizing is covering the cleaned area with a sanitizing solution, such as bleach and water. To ensure an area is
sanitized, staff should spray the cleaned surface with the sanitizing solution and allow it to sit for at least two
minutes before wiping off. The area can also be left to air dry.

Areas/items that should be sanitized are:

e (Classroom nap mats/cots and cribs/Highchairs
e Classroom tables that are used for serving food
o All other food preparation surfaces
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e High-touch areas (countertops, chairs, door handles, etc.)

e HS/EHS Toys

e  Pacifiers must:

e Be labeled and stored individually,

e (a) Be cleaned and sanitized after each use by washing and boiling the pacifier or washing the pacifier in
the dishwasher; or

e (b) May be reused by an individual child if they have been rinsed after each use and stored in a device or
container that prevents contamination. Both the pacifier and the storage device or container must be
cleaned and sanitized daily.

Cleaning and Sanitizing:

To Sanitize surfaces, staff would:
e Perform the initial cleanup of the area
e Clean the area following the cleaning procedure above
e Spray the cleaned area with the sanitizing solution
e Allow to sit for 5 minutes or follow product instructions

Agency Sanitizing Solution - 1 Tablespoon of bleach per gallon of water (50-100 PPM — use test strips to measure)

Disinfecting Procedure
Disinfecting is covering an already cleaned area with a disinfecting solution, such as a stronger bleach and water

mixture. To ensure an area is disinfected, staff should spray the cleaned surface with the disinfecting solution
and allow it to sit for at least two minutes before wiping off. The area can also be left to air dry. The area then
needs to be sanitized, following the procedure below.

Areas/items that should be disinfected are:

e Any surface where bodily fluids are present

e Changingtables and/or diapering mats

e Dirty laundry containers (after removing dirty laundry)

e Bathroom areas (toilet, toilet handle, sink and faucet, soap dispensers, between cohorts and as needed)

To disinfect surfaces with bodily fluids, staff would:

e Perform the initial cleanup of the area while wearing gloves

e  Wash off the area with soap and water

e (Cleanthe area following the cleaning procedure above

e Spray the cleaned area with the disinfecting solution

e Allow to sit for at least 5 minutes, or follow product instructions

Agency Disinfecting Solution — Primary: Hydrogen Peroxide Spray (Use as Directed). Secondary: 1/3 cup of bleach
per gallon of water (1,000+ PPM — use test strips to measure)

Additional Guidance
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Classroom staff must refer to the Classroom Cleaning Checklist for specific items to clean and sanitize.
Mats, cots and cribs will be sanitized daily. If soiled, the mat/cot or crib will be sanitized immediately
upon discovery.

Blankets and sheets will be removed from mats daily, and... changed out with fresh, clean items weekly
and laundered regularly (changed immediately and laundered as soon as possible if soiled

If children’s clothing is soiled it will be put in a non-porous bag with the child’s name and sent home to
be laundered.

Agency Laundry Guidelines

Classroom staff, when needing to launder clothing, towels, linens and other items, will follow the following
guidelines:

Staff will wear disposable gloves.

Staff will wash their hands with soap and water as soon as you remove the gloves.

Staff will avoid shaking dirty laundry.

Staff will launder items according to the manufacturer’s instructions. Use the warmest appropriate water
setting, use bleach when appropriate, and dry items completely.

Clean, laundered items will be transported and stored in a separate location from dirty/soiled linens.
Laundry must be completed outside of food preparation times, if the laundry area is in close proximity
to a food preparation area

Page 3 of 3



Page 4 of 3



	Guidelines:
	Cleaning Procedure
	Sanitizing Procedure
	Disinfecting Procedure
	Additional Guidance
	Agency Laundry Guidelines

