
Clackamas County Children’s Commission 

Subject: Special Diets & Meal Accommodations 

Section: Nutrition Services 

Date Revised:  11/7/23  PC Approval Date (Policies Only): 8/1/14 

Regulation Reference:  1302.47(1); 1302.47(4)(D)(7)(vi) 
 
Policy:  Clackamas County Children’s Commission Head Start and Early Head Start programs follow 
USDA/CACFP meal pattern and portion size directives to ensure adequate nutrition during the 
school/childcare day and compliance with the requirements for credible and reimbursable meal service.  
The program follows CACFP guidelines regarding making meal accommodations for enrolled children.  
 
Meal  accommodations, special diets, substitutions, and  modifications are documented using one of 
two forms that are approved by program staff member responsible for managing special diets and meal 
accommodations: 

• Medical Statement to Request Special Meals and/or Accommodations (CACFP form) 
• Meal Preference Request form (CACFP form) 

 

Procedure:   
• If parent communicates a need for meal accommodation on the Primary Health Information 

form, the Health Team adds a Special Diet event into ChildPlus (CP) with a pending status using 
shorthand ‘FAP’. 

•Child can’t/doesn’t eat a particular food for non-medical reason and does 
not eliminate a required component.  Examples - vegetarian diets, no pork 
or beef, no pineapple.

•Child needs a milk substitution and lactose free millk or soy milk is 
acceptable.

•Requires parent complete form, and approval by Early Childhood Nurse, 
Registered Dietician and/or Nutrition Manager. 

•No Release of Information is needed. 

Meal  
Preference 

Form

• The child has one or more foods/ingredients that cause a severe, life-
threatening allergic reaction, OR meal accommodation eliminates a 
required component OR child has other complex dietary needs OR feeding 
issues.   

• Requires Licensed health care provider complete form, and approval by 
Medical Statement is completed health care provider complete form, and 
approval by Early Childhood Nurse, Registered Dietician and/or Nutrition 
Manager. 

•ROI is needed.

Medical 
Statement 

Form



• The Early Childhood Nurse (ECN) is responsible for managing, approving, and clearing children 
with special diets and meal accommodations in collaboration and consultation with Registered 
Dietician and Nutrition Manager as needed.  

• If parent communicates a need for meal accommodation to other staff, the ECN will be notified 
via email. Staff email to ECN should include the child’s name/CPID# and known details regarding 
the meal accommodation/food substitution request. ECN will follow up with parents/guardians 
to gather more information.  

 
For meal accommodations/special meal requests due to medical need or disability, including food 
intolerance and allergy: 

• If meal accommodation is determined to be needed due to a diagnosed medical condition or 
disability, CCCC will get a Medical Statement completed by a state licensed health care 
professional.   

• If an allergy or intolerance requires omission of an entire food component (i.e. Meat/Meat 
Alternative, dairy-free diets), a Medical Statement to Request Special Meals and/or 
Accommodations form will be obtained.   

• If an allergy or intolerance requires omission of partial component (i.e. strawberries or gluten 
free), ECN may determine whether a Medical Statement to Request Special Meals and/or 
Accommodations or Meal Preference Request Form is more appropriate.  

• The ECN should be notified when food(s) may cause a life threatening, severe allergic reaction. In 
those cases, the ECN will be responsible for obtaining managing, approving, and clearing those 
children to start.     

• If an allergy or intolerance requires a milk substitution, and the substitution cannot be soy milk 
or lactose free milk, a Medical Statement to Request Special Meals and/or Accommodations form 
must be completed by a state licensed health care professional documenting a recommended 
milk alternative. 

• If a parent requests a non-CACFP approved infant formula, a Medical Statement to Request 
Special Meals and/or Accommodations form is required. 

• In special cases, alternative documentation from a state licensed health care professional can be 
used in lieu of a Medical Statement to Request Special Meals and/or Accommodations form. 

• Program may start offering meal accommodations prior to obtaining completed Medical 
Statement to Request Special Meals and/or Accommodations form for up to 30 days, and may be 
extended due to special circumstances as needed. In these cases, program staff will not count 
the meal until documentation is obtained. 

• The nutrition staff or vendor will supply the necessary food substitutes, and document this on 
the Daily Food Substitutions Log and/or Daily Vendor Receipt. 

 
For non-medical meal accommodations:  

• All non-medical restrictions and substitutions will be documented on a Meal Preference Request 
Form completed by parent/guardian. 



• Each request is evaluated on a case-by-case basis. ECN will determine if [a] this accommodation 
violates the CACFP meal pattern and [b] if the program or vendor is able to provide the dietary 
changes without unreasonable special purchase or extra expense, or increase work by nutrition 
staff. 

o If the request does not violate the meal pattern, and if the center or vendor can meet the 
request without unreasonable special purchase or expense, the request can be approved.   

o If the request violates the meal pattern (i.e. food preferences that eliminate an entire 
component), the Meal Preference request will not be approved. 

o Vegan meals will not be approved.  
• If an allergy or intolerance requires a milk substitution, and the substitution is either soy or 

lactose free milk, the parent/guardian will complete a Meal Preference Request Form.  
• Meal Preference Request Form will be completed prior to starting meal accommodations and 

food substitutions. In special circumstances, ECN has discretion to make accommodations prior 
to completion of Meal Preference Request Form for up to 30 days. 

• The nutrition staff or vendor will supply the necessary food substitutions and document 
substitutions provided on the Daily Food Substitutions Log and/or Daily Vendor Receipt. 

 
Managing complex diets/feeding and eating challenges 

• For children with identified feeding/eating challenges that may or may not be connected to a 
specific diagnosis, the program will evaluate addressing a child’s need on a case by case basis.  A 
Medical Statement to Request Special Meals and/or Accommodations may or may not be 
required.   

• Staff or parents can make an internal referral per our Emergent Health & Nutrition Concern 
procedure so that an interdisciplinary team can review the child’s health status, nutritional and 
feeding/eating needs and determine how to best support the child. 
 

Documentation  
• Information from the Medical Statement to Request Special Meals and/or Accommodations or 

Meal Preference Request Form will be entered into ChildPlus (CP) under the Special Diet/Food 
Allergy event. 

• All Medical Statement to Request Special Meals and/or Meal Preference Request Forms will be 
reviewed individually for approval. Approved special diets/meal accommodations will be signed, 
dated and list approved substitutions.  The form is uploaded and attached to child record in CP. 

• When the meal accommodation is approved/updated, ECN will email an R3 Report to the 
nutrition staff and include the Education Supervisor (ES). The HSM and Nutrition (NM) or USDA 
Manager.  can also approve Special Diet/Food Allergy events as needed and send an R3 Report.  

• Upon request, documentation of meal accommodations/special diet requests can be provided to 
vendors. The center or vendor is responsible for supplying the necessary food substitutions, and 
documenting on Daily Food Substitutions Log /Daily Vendor Receipt. 



• If a child consumes a restricted food listed in the Special Diet/Food Allergy event, staff must 
immediately notify parent and supervisor, and document incident and response as an action 
note under Special Diet/Food Allergy event. 

o If child has related health protocol on record, staff will follow procedures of plan.   
 
Managing complex diets/feeding challenges – see changes in section above 

• For children with complex special feeding requirements, a Medical Statement to Request Special 
Meals and/or Accommodations may be required. 

• Staff or parents can make an internal referral so that a multidisciplinary team can review the 
child’s health status, nutritional and feeding needs and determine how to best support the child 
per our Emergent Health & Nutrition Concern procedure. 

 
Parent/Guardian-Provided Food 

• The meal pattern is designed to provide the appropriate amount of nutrients for each child in the 
program.  We can best ensure the good nutrition of children by following this meal plan daily.    

• Parent/guardian is not allowed to provide food during school hours unless a child requires a 
complex special diet in order to safely manage a diagnosed chronic condition. In these cases, 
parent/guardian will consult with ECN, HSM, RD, and NM, USDA Manager  as well as the child’s 
primary care provider or other specialists to determine the best way to meet the special needs of 
the child.  

o If parent/guardian provides 1 component of a meal, the meal can be reimbursable, but 
food provided by parents must be listed on the Medical Statement to Request Special 
Meals and/or Accommodations form. If parent/guardian provides 2 or more required 
components, the meal will not be reimbursable.  


