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Diapers must be checked at a minimum of every two hours, or more frequently to meet the 
individual child’s needs. 

Diapering Procedure: 

1. Ensure another staff member is present and is available to assist, if needed.  
2. Prepare for the diaper change.  

• Collect supplies needed (clean diaper, wipes, diaper cream, plastic bags, gloves, 
and clean clothes) and place them near, but not on the diapering table.  

• If using a changing table/station cover the table or mat with disposable covering, 
such as nonporous paper. Put on disposable gloves before picking up the child.  

• Place the child on the changing surface if not changing the child while standing. If 
using a changing table/station always keeping a hand on him/her (do not use 
safety straps; they cannot be relied upon to restrain a child and could become 
soiled). 

• If child is changed standing, always put on gloves before assisting. 
3. Remove clothing and unfasten the diaper. If clothing is soiled, place in a plastic bag to 

send home.  
• Unfasten diaper, but leave it under the child. 
• If changing the child standing, dispose of the diaper in a lined covered trash can. 

4. Clean the diaper area. Clean the child thoroughly with disposable wipes, wiping front to 
back. Be sure to clean all creases and cracks in the child's skin.  

• Roll up soiled diaper with used wipes and dispose in a lined, covered trash can. 
• If changing the child standing dispose of wipes in a lined, covered trash can. 

5. Remove gloves  
• Remove gloves by grabbing one glove from the middle and pulling it off.  
• Slide your hand inside the cuff of the other glove and pull it down toward your 

fingertips.  
• Turn the second glove inside out over the first glove as it is taken off. Avoid 

touching the glove surface with your bare hands.  
• Dispose of gloves. 

6. Wipe your hands and the child’s hands. Use separate wipes for yourself and the child. 
Dispose of wipes. 



 

7. Apply diaper cream (as needed). Diaper creams must be checked in and administered 
as an Over the Counter (OTC) medication. See the Medication Administration Policy and 
Procedure. Before beginning the diapering process put appropriate amount of cream in 
a disposable cup or on a clean paper towel. Use clean glove or paper towel to apply 
cream. 

8. Put on the clean diaper.  
9. Wash the child’s hands with soap and warm running water. Encourage the child to help 

with hand washing as soon as he or she shows interest.  
• If the child is too young to wash her own hands, place soap on the child's hands 

and rub them together, then rinse well and dry. 
10. Return the child to the play area without touching anything else. Do not hand the child 

a toy or touch any equipment. Remember that your hands still have not been washed. If 
child was changed standing and is mobile, they can return to play area on their own. 

11. Clean and disinfect the diaper table or mat (N/A if child was changed standing). 
• Spray the table/station or mat with cleaning solution 
• Wipe the table/station or mat with clean linen or single-use paper towel 
• Spray the table/station or mat with water 
• Wipe the table/station or mat with clean linen or single-use paper towel 
• Spray the table/station or mat with disinfecting spray and let sit for at least 2 

minutes 
• Wipe table/station or mat with clean linen or single-use paper towel or let air 

dry. 
12. Wash your hands thoroughly with soap and warm, running water.  
13. Complete the diaper log, located next to the changing station.  

Building Relationships: 
 
Remember that routines not only provide one-on-one time that supports bonding and 
connecting with the child, but also that many teachable moments happen during this time. 
Narrate the routine as you go or sing songs during the task. Count toys or diapers and reinforce 
important vocabulary and concepts (e.g., “water on,” “under the table”). 

 


